
TPSA Report Writing
Law Enforcement

LSRW
FY2026

The Report Writing event challenges competitors to craft a detailed and accurate police report. Participants will base their reports on a
simulated law enforcement scenario, focusing on clarity and conciseness.

Entry Requirements
• Competitors in this event compete individually, not as a team.

• Chapters can only register 3 individuals to compete.

Materials
Competitors can/should provide the following materials. Competitors are only permitted to bring in the below materials to the competition.
TPSA does not provide the below materials.
Competitor Provided Materials

• Laptop Computer: A laptop capable of opening and saving a Word document without accessing the internet.

• USB thumb drive: A clear formatted USB thumbdrive with the competitor's Name and school attached in some form or fashion. This
enables the prompt and accurate return of the USB thumb drive to the competitor.

• Legal Pad: A blank legal size pad of paper, free of any notes or documentation.

• Writing utensil: A blue or black ink pen or pencil used to write notes.

• Photo Identification: Reference the rulebook (https://tpsa.info/rulebook) for details

• Laptop Charging Cable: The competitor is responsible for bringing a charging cable for their laptop.

Procedures and Timeline
• Check In (10 min Time Limit): Competitors must check in to their event at their designated check-in time . Competitors that arrive

ten (10) minutes after their designated check-in time will be marked as no-shows and not be allowed to compete out of respect for
the time commitment made by our Judges and Volunteers.

• Pre-Event Briefing (5 min Time Limit): After check-in, Competitors will be guided to the designated event area. Once there, the
Moderator will provide a comprehensive briefing, detailing the event's instructions, rules, and procedures. This briefing ensures that
each Competitor is well-informed and prepared for the subsequent stages of the competition.

• Skill Assessment (60 min Time Limit): The competitor will review information provided in a case file. This file may include hard
copies of a call sheet, statements, images, and audio transcripts. The competitor will construct a police report utilizing their own
formatting on a word document. The competitor will save their report on a USB drive and submit the drive to the judge for scoring.
The report must be turned in on a USB drive or it will not be scored.

• Evaluation and Scoring (120 min Time Limit): After the completion of the entire event and all teams are done, judges will convene
to assess each competitor's/team's performance based on a standardized rubric. This stage is conducted without the presence of the
competitors. Judges will evaluate the criteria outlined in the rubric to ensure a fair and objective scoring process. Once all
assessments are finalized, scores will be recorded for each competitor/team.

Rules
• File Format and USB Drives: The judge will review the report saved to the USB drive of each competitor and score the report in

accordance with the scoring guidelines. USB drives will be returned after the conclusion of scoring. Files need to be able to be saved
as a .doc, .docx, .pdf, or .txt format to be opened on Chromebook

Professional Dress Guidelines
To secure professionalism points, competitors should dress in attire that accurately reflects what professionals in the respective public
safety careers would wear while performing the tasks associated with the event. Competitors are also expected to consult and follow the
professional dress guidelines in the rulebook to qualify for points. Additionally, participation is contingent upon meeting all prescribed
safety protocols.

Judge Qualifications
• Must be a certified Peace Officer who has written official police reports.
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TPSA Report Writing
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Skill Assessment
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Criteria Unattempted Unsatisfactory Satisfactory Proficient Exemplary Points

Formatting

Chronological Sequence

The report is organized in
chronological order to reflect the
sequence of events.

0

The report is not
organized in

chronological order to
reflect the sequence of

events.

2

Less than 50% of the
report is organized in
chronological order to
reflect the sequence of

events.

4

At least 50% of the
report is organized in
chronological order to
reflect the sequence of

events.

6

At least 75% of the
report is organized in
chronological order to
reflect the sequence of

events.

8

The report is
organized in

chronological order to
reflect the sequence of

events.

Objective Language 

The report is written in a neutral
and objective tone, avoiding
personal opinions, biases, or
emotions. The report presents
facts, observations, and
statements accurately, without
embellishment or speculation.

0

There is no attempt to
write in a neutral or

objective tone avoiding
personal opinions,

biases, or emotions.

2

Less than 50% of the
report is written in a
neutral and objective

tone, avoiding
personal opinions,

biases, or emotions.
The report presented
facts, observations,

and statements
accurately, without
embellishment or

speculation.

4

At least 50% of the
report is written in a
neutral and objective

tone, avoiding
personal opinions,

biases, or emotions.
The report presented
facts, observations,

and statements
accurately, without
embellishment or

speculation.

6

At least 75% of the
report is written in a
neutral and objective

tone, avoiding
personal opinions,

biases, or emotions.
The report presented
facts, observations,

and statements
accurately, without
embellishment or

speculation.

8

100% of the report is
written in a neutral and

objective tone,
avoiding personal

opinions, biases, or
emotions. The report

presented facts,
observations, and

statements accurately,
without embellishment

or speculation.

Spelling and Grammar 

Maintain proper grammar,
spelling, and punctuation
throughout the report

0

No attempt is made to
maintain proper

grammar, spelling, and
punctuation
throughout.

2

The report is less than
50% free of grammar,

spelling, and
punctuation errors.

4

The report is at least
50% free of grammar,

spelling, and
punctuation errors.

6

The report is at least
75% free of grammar,

spelling, and
punctuation errors.

8

The report is 100%
free of grammar,

spelling, and
punctuation errors.

Accurate Facts
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Criteria Unattempted Unsatisfactory Satisfactory Proficient Exemplary Points

Correct victim(s) description

Provide all available victim
information and descriptions,
including but not limited to
physical characteristics, clothing,
name, address, DOB/age, and
injuries.

0

Does not provide
victim information.

2

Provides less than
50% of available victim

information and
descriptions, including

but not limited to
physical

characteristics,
clothing, name,

address, DOB/age,
and injuries.

5

Provides at least 50%
of available victim
information and

descriptions, including
but not limited to

physical
characteristics,
clothing, name,

address, DOB/age,
and injuries.

6

Provides at least 75%
of available victim
information and

descriptions, including
but not limited to

physical
characteristics,
clothing, name,

address, DOB/age,
and injuries.

8

Provide 100% of
available victim
information and

descriptions, including
but not limited to

physical
characteristics,
clothing, name,

address, DOB/age,
and injuries.

Correct witness information 

Provides all available witness
information and descriptions,
including but not limited to
physical characteristics, clothing,
name, address, DOB/age, and
injuries.

0

Does not provide
witness information.

2

Provides less than
50% of available

witness information
and descriptions,
including but not

limited to physical
characteristics,
clothing, name,

address, DOB/age,
and injuries.

5

Provides at least 50%
of available witness

information and
descriptions, including

but not limited to
physical

characteristics,
clothing, name,

address, DOB/age,
and injuries.

6

Provides at least 75%
of available witness

information and
descriptions, including

but not limited to
physical

characteristics,
clothing, name,

address, DOB/age,
and injuries.

8

Provides 100% of
available witness
information and

descriptions, including
but not limited to

physical
characteristics,
clothing, name,

address, DOB/age,
and injuries.

Correct location/scene
information

Provide all available
location/scene information and
descriptions, including but not
limited to address, business
name, owner contact information,
etc.

0

Does not provide
scene/location

information.

2

Provided less than
50% of available
scene/location
information and

descriptions, including
but not limited to

address, business
name, owner contact

information, etc.

5

Provided at least 50%
of available

scene/location
information and

descriptions, including
but not limited to

address, business
name, owner contact

information, etc.

6

Provided at least 75%
of available

scene/location
information and

descriptions, including
but not limited to

address, business
name, owner contact

information, etc.

8

Provided all available
scene/location
information and

descriptions, including
but not limited to

address, business
name, owner contact

information, etc.

Copyrighted Texas Public Safety Association (TPSA). All Rights Reserved.

All competition guidelines and rubrics are the exclusive property of the Texas Public Safety Association. These materials may be used solely by active TPSA members and affiliated chapters for educational and training purposes related to official TPSA events. Any
reproduction, modification, distribution, or use of these materials by individuals or organizations not affiliated with TPSA is strictly prohibited and constitutes a violation of our copyright. TPSA reserves all rights and will pursue all available legal remedies for unauthorized use.



Criteria Unattempted Unsatisfactory Satisfactory Proficient Exemplary Points

Officer Actions

Provides all available information
regarding officer actions on
scene.

0

Did not provide
information regarding

officers' actions on
scene.

2

Provides less than
50% of the available
information regarding

officer actions on
scene.

5

Provides at least 50%
of the available

information regarding
officer actions on

scene.

6

Provides at least 75%
of the available

information regarding
officer actions on

scene.

10

Provides all available
information regarding

officer actions on
scene.

Property

Provide information regarding all
relevant property including;
evidence, damaged property,
stolen property, and found
property.

0

Did not provide
information regarding
the relevant property.

2

Provided less than
50% of the available
information regarding
all relevant property
including; evidence,
damaged property,
stolen property, and

found property.

5

Provided at least 50%
of the available

information regarding
all relevant property
including; evidence,
damaged property,
stolen property, and

found property.

6

Provided at least 75%
of the available

information regarding
all relevant property
including; evidence,
damaged property,
stolen property, and

found property.

8

Provided information
regarding all relevant

property including;
evidence, damaged

property, stolen
property, and found

property.

Correct suspect(s) description 

Provide all available suspect
information and descriptions,
including but not limited to
physical characteristics, clothing,
name, last known address, and
DOB/age.

0

Does not attempt to
provide suspect
information and

descriptions.

2

Provides less than
50% of all available
suspect information
and descriptions,
including but not

limited to physical
characteristics,

clothing, name, last
known address, and

DOB/age.

5

Provides at least 50%
of all available suspect

information and
descriptions, including

but not limited to
physical

characteristics,
clothing, name, last
known address, and

DOB/age.

6

Provides at least 75%
of all available suspect

information and
descriptions, including

but not limited to
physical

characteristics,
clothing, name, last
known address, and

DOB/age.

8

Provides 100% of all
available suspect
information and

descriptions, including
but not limited to

physical
characteristics,

clothing, name, last
known address, and

DOB/age.

Legal Elements
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Criteria Unattempted Unsatisfactory Satisfactory Proficient Exemplary Points

Justification

Articulate the justification and
probable cause for any legal
actions taken, such as arrests,
searches, or use of force.

0

Did not articulate
justification and
probable cause .

2

Articulated less than
50% of the justification
and probable cause for

any legal actions
taken, such as arrests,

searches, or use of
force.

4

Articulated at least
50% of the justification
and probable cause for

any legal actions
taken, such as arrests,

searches, or use of
force.

6

Articulated at least
75% of the justification
and probable cause for

any legal actions
taken, such as arrests,

searches, or use of
force.

8

Articulated the
justification and

probable cause for any
legal actions taken,

such as arrests,
searches, or use of

force.

Laws, statutes, or ordinances

Detail the applicable laws,
statutes, or ordinances that
pertain to the incident.

0

Did not attempt to
detail the applicable

laws, statutes, or
ordinances that pertain

to the incident.

2

Detailed less than 50%
of the applicable laws,
statutes, or ordinances

that pertain to the
incident.

4

Detailed at least 50%
of the applicable laws,
statutes, or ordinances

that pertain to the
incident.

6

Detailed at least 75%
of the applicable laws,
statutes, or ordinances

that pertain to the
incident.

8

Detailed the applicable
laws, statutes, or

ordinances that pertain
to the incident.

Professionalism

Professionalism

This criteria evaluates the
appropriateness of attire and the
level of professional behavior
displayed, considering industry
standards relevant to the event.

0

No professionalism
demonstrated. Attire

and behavior are
entirely inappropriate

or unacceptable.

1 2

Attire is inappropriate
for the event and does

not meet industry
standards.

Professional behavior
is inconsistent.

3 4 5

Attire is mostly
appropriate but may

not fully meet industry
standards.

Professional behavior
is generally
acceptable.

6 7 8

Attire meets industry
standards and is

appropriate for the
event. Professional

behavior is consistent.

9 10

Attire meets industry
standards and is

appropriate for the
event. Professional

behavior is
outstanding and goes

above and beyond
expectations. Attire

quality is NOT a factor
between proficient and

exemplary.

Total Score: ______ / 100 pts
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